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ONLINE TRAINING WITH ZOOM 

To follow the training better, it is recommended to have either two screens or connect 

with two devices at the same time (e.g. laptop from EUN and a tablet). But following 

with one laptop/PC only is fine as well.  

Step 1 in any case: download the zoom app: https://zoom.us/download 

 

IF CONNECTING FROM ONE COMPUTER WITH ONLY ONE SCREEN 

That’s it. No further actions are required.  

 

IF CONNECTING FROM TWO DEVICES 

The idea here is that you connect from a computer and a tablet at the same time, with 

different names.  

That way you can share your screen from the laptop (where you will be working with your 

file, so the trainer can see what you are doing and support you easier) and in the tablet, 

you can see the trainer’s screen at the same time.  

Important: mute the tablet (both speakers and audio) so there are no sound issues 

because of being connected to the same meeting with two devices in the same room.  

 

IF CONNECTING FROM A COMPUTER WITH TWO SCREENS 

1. Make sure you are extending your screen (Project >> Extend) as shown in Figure 1 

2. In the Zoom app go to Your name >> Settings (see Figure 2) 

3. Then from Settings go to General and enable Dual monitors (see Figure 3) 

4. And still from Settings go to Share Screen and enable side-by-side mode (see 

Figure 4) 

5. Restart Zoom for changes to have effect.  

Now when you join a meeting, you will be able to share your screen and see the trainers 

screen on the other monitor (and that way follow the training while working and the 

trainer can see your work too!) 
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Figure 1: Extend your screen 
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Figure 2: Zoom >> Your profile >> Settings 
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Figure 3: Zoom > Settings > General > Use dual monitors 
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Figure 4: Zoom > Settings > Share Screen > Side-by-side mode 
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